USAA Relocation Pre Enrollment Application
Wait List Form

Please fill out the following information completely.

	Application Date
	

	Date Care Is Needed
	

	CHILD INFO
	Child 1
	Child 2
	Child 3

	Last Name
	
	
	

	First Name
	
	
	

	Date of Birth/Due Date
	
	
	

	Do you have a child currently enrolled in a USAA CDC? If so, which location AZ CA CO FL TX VA
	YES
	
	NO
	

	Are you interested in full or part time care?
	FULL TIME
	
	PART TIME
	

	USAA Employee
	

	Employee Name
	

	Home Address
	

	Home E-Mail Address
	

	Home Phone #
	

	USAA E-Mail Address
	

	Work Phone #
	

	Spouse/Other
	

	Name
	

	Home E-Mail Address
	

	Home Phone #
	

	Place of Employment
	

	Work E-Mail Address
	

	Work Phone #
	


	OFFICE STAFF ONLY



	Date of Payment:



	Method of Payment:



	Received by:



	


How do I register my child?

Please submit this completed form, along with your $50 registration fee if you are already enrolled or $60 registration fee for new enrollment to the center you are interested in below. 

We will do everything possible to meet your needs but we are unable to guarantee start dates. Enrollment is based upon availability; placement is first come/first serve.  
Who is eligible for the CDC wait list?

· Any USAA employee who is expecting a child, adopting a child or has child under the age of six.

Tell me more about the registration fee
· Parents may request to remove their child from the USAA CDC wait list at anytime, prior to being informed of a space, and receive full refund on the registration fee.

· The fee will be credited to the account for parents who accept the available space and enroll their child when contacted.

· Parents who have been informed of a space and decline, will not be eligible to receive a refund. 

· Parents who have been informed of a space and do not respond to calls or e-mails in a timely manner, will not be eligible to receive a refund. The space will be offered to the next child if we have not heard from the parent after 48 hours. If you will be on a vacation or out for a period of time, please notify the center of an alternate number so that we may contact you.
If I am placed on a wait list? 

If a space is not currently open for your child, they will be placed on the center’s waitlist, on a first come/first serve basis.

· Children are selected from the wait list as spaces become available based on classroom openings. 

· Children placed on the wait list who have a sibling enrolled in the CDC will be placed on the Sibling Priority List.

How do I update my information? 

· Contact the CDC to verify your placement on the wait list, confirm you wait date, update the date care is needed or update contact information. During your relocation, please be sure to update the center on your new phone numbers and contact information. 
